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. Introduction to Interactive Forms

A. What is an Interactive Form?

An interactive form is a document with blank spaces that allows the user to insert data, edit,
save, and print.

B. What are the Features/ Highlights of the BIR Interactive Forms?

1. Automatic computations are done even if the form is offline.

2. To fill up the form, place the cursor of the mouse within the boxes and click to start
entering data. You may also use the tab key to move around the form.

3. The form can be saved and the taxpayer can easily edit the form, and re-use it in the
future.

4. Items can be validated (e.g. fields that require alphabetical characters will not allow a
taxpayer to enter numbers and vice versa).

5. Mandatory items are outlined in red. Once the taxpayer saves the form without filling up
mandatory items, a message will appear stating: “Reminder: You have not yet filled
out all the red boxes. If these boxes are not all filled out and this form is submitted,
it will be considered incomplete and/or you may be subject to audit.”

6. Items with several options have either a radio button or a drop down box with choices for
the taxpayer.

7. Letters are automatically capitalized.

8. Negative values as a result of computations will be shown inside a parenthesis.

C. What are the System Requirements?

In order to use the Interactive Forms, your computer should support any of these Operating
Systems: Windows 2000/XP/Vista/7.
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[I. How to Use the Interactive Forms

A. What is the Process?

Print and
Sign

Download
Form

Fill Up
and Save

1. Download the form from the BIR website.
2. Fill up the form using your computer (offline).
3. After filling up the form, save it.

4. Print the form and sign it.

File
Manually

5. Submit the form through a Revenue District Office (RDO) for those without payment or
Accredited Agent Bank (AAB) for those with payment or Revenue Collection Officer

(RCO) on or before April 15, 2012.

B. How Do You Download the Form?

1. Go to the BIR website at www.bir.gov.ph. Click on the link to the BIR Forms on the left-

hand side of the website.
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3. Download the zipped file (Interactive link). This will contain the following files:

a. Interactive Form
b. Guide with:
e System/ Computer Requirements
e Link to PDF-XChange Viewer
e How to Use the Interactive Form
e FAQs (Frequently Asked Questions)

March 2012 - Version 1 Page 5 of 14



GUIDE FOR INTERACTIVE FORMS
BIR Form No. 1702: Annual Income Tax Return for Corporation, Partnership and Other Non-Individual Taxpayer

BIR Form Annual Income Tax Return For Corporation, Partnership and Othe¢
No. 1702 Non-Individual Taxpayer

Download
Description
(Zipped
Excel) | This return is filed annually by every corporation, partnership no matt
(PDF) how created or organized, joint stock companies, joint accounts,

<’ (Interactive) wciations (except foreign corporation not engaged in trade or business
Philippines and joint venture or consortium formed for the purpose of

undertaking construction projects or engaging in petroleum, coal

geothermal and other energy operations), government-owned or controlle

corporations, agencies and instrumentalities.

Filing Date

(3 Rems pict :1§62.0.5. 133)wwewe,bir . gov. Jchannels_back d. 109 & Irvermet fa - Roow -

/4 start Inbox - Maroselt ) BIR Form Mo. 170, ) BIR Form No. 170..

4. Download PDF-XChange Viewer: http://www.tracker-software.com/product/pdf-
xchange-viewer. You will be directed to this page:

-~
==u RN

//\“—_ Shopping Cert & USD $0.00 | Support Center | Tracker Fi ContactUs | 4 My Account Logi
g}l tPaCHEr‘ PRing La $ uppo Enter racker rorum onta 2 ab ccount Login
\ »/ SOFTWARE PRODUCTS

T =D ESAGH ANGERVIEWET,

Home » Products » PDF-XChange Viewer

BTy allals
PDF-XChange Viewer [ & Upgrade Now | Download Now

Try this product for free!

Those wishing to View/Modify or perform simple editing and even OCR Image based Current Version: 2.5.901 (View Previous
PDF files on their Windows PC’s now have a FREE pdf reader alternative to the Adobe Versions)
Launch Product Reader! The PDF-XChange Viewer is smaller, faster and mare feature rich than any )
Choosing Wizard : ! Supported Operating Systems: Windows
other FREE PDF Reader/ PDF Viewer/ PDF Editor available. This free pdf viewer 2000 & Later
Feature download also allows users to try the extended functionality offered by the PDF-
@ ZIP installer (32/64 bit) | 18 MB

I8 Comparison Chart  XChange Viewer PRO' in evaluation mode - for free. No PDF reader or Viewer offers

more features than PDF-XChange - or does so without compromising performance ¢ PDFVManualzip | 7 MB
;raRZt?)[g:i\t’:g;ds and quality, checkout the feature list below and save $100's in unnecessary " EXEinstaller (32/64 bit) | 18 MB
expenditure on your PDF software today. Also included are the very powerful PDF- " Portable ZIP | 8 MB
(D) Version XChange Shell Extensions and iFilter.  Portable ZIP (incl. OCR) | 4 MB
History WS Network Installer (32 bit) | 26 MB

I£3

The licensed PDF-XChange Viewer 'PRO’, is a PDF creator in it's own right,

4.1 In the Download Now Section of the page, select EXE installer (32/64 bit).
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Try this product for free!

Current Version: 25201 (Vew Preveys

Supported Operating Systems: Wndows

EXE installer (3264 bit) | 18 MB
Bortadble 2IP | 8 MB
€ Portadle 2P (ind. OCR) | 4 MB

€ MSI Network Instalier (32 bit) | 26 MB

" MSP (32 bit) Patch (build 200-201) | 4 MB

€ WS Network Instalier (54 bit) | 30 MB

' MSP (64 bit) Patch File (build 200-201) | 4 MB
C Language Localization Tool | 13 M8

" Previous stadle version (Bulld 200) | 21 M8

DOWNLOAD NOW J\/

Installers Last Updated on 14 Feb, 2012

Not sure which downlbad i right for you?

Lk here 1o vew e Sowninad notes

4.2 Click DOWNLOAD NOW button.

~Aary I\ A
M \J( \
) N

OWI
Try this product for free!

Current Version: 25.201 (Vew Previous
Yersions
Supported Operating Systems: Windows
 ZIP Installer (32/64 bit) | 18 MB
C PDFWManualzip | 7MB
EXE installer (32/64 bit) | 18 MB
Portable ZIP | 8 MB
Portable ZIP (inct. OCR) |4 MB
MSI Network Installer (32 bit) | 26 MB
MSP (32 bit) Patch (build 200-201) | 4 MB
MS! Network Installer (64 bit) | 30 MB
MSP (64 bit) Patch File (build 200-201) | 4 MB

Bl

Language Localization Tool | 13 MB

c
¢
c
c
&
(@
C
e

Previous stable version (Build 200) | 21 M8

Instaliers Last Updated on 14 Feb, 2012

Not sure which download s right for you?

Cick here 1o vew the downiond notes

4.3 Click on the Save button and select the folder where you want to save the installer.
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File Download - Security Warning

Do you want to run or save this file?

ﬁ Name: PDFXVwer.exe
Type: Application, 18.0MB

From: ¢1236872.r72.cf0.rackcdn.com

Run Save Cancel

N—

‘\' While files from the Intemet can be useful, this file type can
@ potentially harm your computer. |f you do not trust the source, do not
: run or save this software. What's the risk?

4.4 Once the download is complete, open the folder where you saved the file. Run the file.

4.5 Select the setup language (English).

Select Setup Language

_A0d|  Select the language bo use during the
| i‘l?' inskallation:

rosn |4

[ oK, ] ’ Zancel ]

4.6 Follow Setup Wizard instructions.

March 2012 — Version 1
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5! Setup - PDF-XChange PDF Viewer M=

. Welcome to the PDF-XChange
PDF Yiewer Setup Wizard
This will install PDF-Yigwer on wour computer,

It is recommended that vou close all other applications before
conkinuing.

Zlick Mext to continue, or Cancel bo exit Setup.

L Mexk = J [ Cancel

4.7 After installation, click Finish and run the PDF-XChange Viewer.
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5. Open the form using PDF-XChange Viewer.

iﬁ;is-'";n'b;ih_e'm-m'-"'_'_'_'-'_'-'_'_'_'-'_"'_'_'_'-'-'-'_'_'_'-'-"'_'_'_'-'-'"_'_'_'-'-'-'_'_'_'_'-'"_'_'_'_'_"'_'_'_'_'-'-'_'_'_'_'--'
Documani Locaior Mumbar (DLN): Batch Control Sheet (BCS) Mo.itam No.: !

Fobenarnag Para Annual Income Tax Return il
@ waxn?yhsm:ﬁhams Far Corparation, Parnerstep and Other Mon-Individual Taxpayar 1702
Al infermation must ba writian in CAPITAL LETTERS, Movembar 2011
Fill i all biark Shade all applicable X 70 BE FILED IN THREE [3) COPIES: (1) IR FILE COPY (2] BIR ENCODING COPY (3] TAXPAYER FILE COP

IC 055 [@Minimum Corporate incomae Tax (MCIT)
1IC010 + MDomassc ration Gonaral
[ [1] [ [i]
I N I | HEEEEENNEEEN
% %

Note: BIR Form No. 1702 has four (4) main pages and a Supplementary Form with two (2)
pages. The Supplementary Form should be used by taxpayers with multiple activities per tax
regime.
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C. How Do You Fill Up the Form?

1. Navigating Through the Form

a. If you are using a mouse, just click inside the box that you want to type in.
b. If you do not have a mouse:
e Press the Tab key to move to the next box
e Press Shift + Tab key to move back to the previous box
e Press the left arrow key (<) or the right arrow key (=) to choose between radio
buttons
e Press the up arrow key or the down arrow key to choose among options in a drop
down box.

2. Types of Input

Type of Input What It Looks Like Description
Blank Field These are the boxes where you

can enter/edit data.

Radio Button These are the round buttons that
choose from.

Drop Down IC 055 Minimum Corporate Income Tax (MC These al:e the drOp dOWﬂ bo.xes
o108 that provide the user with options

to choose from.
Computed Field These are the boxes that are
I automatically computed based

[Domestic Corporation General

on the data entered by the user.
They contain “0” and the decimal
point.

3. After filling up, the form, save it so that you can go back to it in the future.

March 2012 - Version 1 Page 11 of 14



GUIDE FOR INTERACTIVE FORMS
BIR Form No. 1702: Annual Income Tax Return for Corporation, Partnership and Other Non-Individual Taxpayer

D. How Do You Print and Sign the Form?

1. Print the form on Legal Size bond paper.

2. Sign the form in the space provided.

¥ BIR 1AF 1702 Forms-09March12.003* - PDF -XChange Viewer

Fle  Cdt  Vew Oocument  Commerts  Took  Window  Heb @(,_‘,ﬂ,_.
Com. -l @ DO -, K, [UWR, Ruoan- [/ 3 0o -Q 9 O,
SO &8 %,
5 8] s “Tomuerr o [
- - 1 A
% 0 5
T e D |
e ——e e
n n
o T T T—
v e Pt Mt eeoperair=ad
TR T W TR T
- L ey - Toie o owmnn T @ oy YR e

E. How Do You File the Form?

1. File the form manually.

2. Submit the form through a Revenue District Office (RDO) for those without payment or
Accredited Agent Bank (AAB) for those with payment or Revenue Collection Officer
(RCO) on or before April 15, 2012.
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Frequently Asked Questions (FAQS)

Question
What is an interactive form?

Answer

An interactive form is a document with blank spaces that
allows the user to insert data, edit, save and print.

Is the interactive form a new
form?

No, it is just an interactive format of the BIR forms version
November 2011 based on RR 19-2011.

What are the available
interactive forms in the BIR
website?

Annual Income Tax Return forms (BIR Form Nos. 1700,
1701 and 1702)

When will the interactive forms
be available in the BIR
website?

Thursday, March 15, 2012

Where do | download the
interactive forms?

Go to the BIR website at www.bir.gov.ph. Click on the link
to the BIR Forms on the left-hand side of the website.

What are the system
requirements?

Supported Operating System: Windows 2000/XP/Vista/7

What program do | use to open
the interactive form?

Use PDF-XChange Viewer. A link to this free software will
also be available in the Instructional Guide.

Can | use Acrobat Reader
instead of PDF-XChange
Viewer?

If you want to save the file, you should use PDF-XChange
Viewer. Acrobat Reader will only allow you to view the
Interactive Form, edit and print. It will not allow you to save
the file.

Will the current downloadable
forms still be available at the
BIR website?

Yes. The current downloadable forms will still be available.
There will be a new link for the interactive forms.

What is the difference between
the current downloadable
forms and the interactive
forms?

Currently 2 available types of forms in the BIR website:

o PDF Format: the form cannot be edited, and can
only be printed. Taxpayers need to fill out the form
handwritten or use the typewriter.

o Excel Format: the form can be typed over in a text
box, but does not have automatic computations

= Interactive Forms:

o The form can be edited and automatic
computations are done even if the form is offline

o Automatic computations in the interactive forms
avoid errors in manual computation

What are the possible reasons
why | cannot download the
interactive forms?

= Your computer may not meet the system requirements
(Windows 2000/XP/Vista/7).

= ltis also possible that your internet connection is very
slow and you keep getting disconnected.

= ltis also possible that the computer you are accessing
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Question

Answer

has a Firewall (security feature which does not allow
other users to use a private network). If you do not log-
in as the administrator, you will not be able to download
PDF-XChange viewer to use the interactive forms.

What is the difference between
eFPS and the interactive forms
(in terms of target taxpayers)?

= Large taxpayers and selected taxpayers are the
primary users of the eFPS.

= Non-individual and individual taxpayers and tax agents
are the target users of the interactive forms.

= The interactive forms will be available for large
taxpayers until the eFPS is ready for BIR Form Nos.
1700, 1701 and 1702.

If eFPS filers use the
interactive forms, do they need
to file again through eFPS?

Yes. Once eFPS is ready with BIR Form Nos. 1700, 1701
and 1702, the eFPS filers will need to file through eFPS
again even if they already filed manually using the
interactive forms.

Do eFPS filers need to seek
formal approval in order to file
manually using the interactive
forms?

eFPS filers do NOT need to seek formal approval to file
manually using the interactive forms while eFPS does not
have BIR Form Nos. 1700, 1701 and 1702 yet. If they log in
to eFPS and try to eFile these forms, they will be given a
message telling them to file manually.

What if | don’t have a mouse?
How do I fill up the form?

= Press the Tab key to move to the next box
= Press Shift + Tab key to move back to the previous box

= Press the left arrow key (<) or the right arrow key ()
to choose between radio buttons

= Press up arrow key or down arrow key to choose
options in the drop down box

Do | submit the interactive form
online?

No. Submit the form through a Revenue District Office
(RDO) for those without payment or Accredited Agent Bank
(AAB) for those with payment or Revenue Collection Officer
(RCO) on or before April 15, 2012.

What size of paper do | print
the form on?

Legal size
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