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https://apps010.sec.gov.ph/submission 

 

MC28 SUBMISSION PORTAL 

 

USER GUIDE 
 

 

ASSUMPTIONS/CONDITIONS 

1. All fields marked with a red asterisk (*) are required fields that should be given values, 

otherwise, the system will prompt an error message. 
 

2. The system displays Information Message, Confirmation Message, and Error Message, which ever 

is applicable after a given action. 
 

3. The document discusses the modules/processes available for: 

a. Public/Submitter; 
b. Monitoring Officer and; 

c. Researcher;  
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USER ACCESS ROLE: PUBLIC 

 

ACCESS THE SYSTEM 

(1) Open a web browser and access the system using the URL below: 

http://apps010.sec.gov.ph/submission 

 

LOGGING IN 
 

(1) Read the MC28 Submission Portal’s Privacy Policy. 
(2) Click the “Continue to Submission” button. 
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After accepting and reading the Privacy Policy, the system will display the MC28 Form. 
 

(1) Enter the correct values for “Lastname”, “Firstname”, “Middlename”, “SEC Registration No.”, 

“Company Name”, “Primary Email Address”, “Primary Email Address”,  “Primary Mobile Number”, 

“Alternate Email Address” and  “Alternate Mobile Number” and click continue.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Click the “Continue” button. 
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The screen that will appear next contains basic information about the submission just to make sure 

that the public is submitting correct information. In view of this, an OTP is sent on the primary 

email of the public for their security and email verification. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(1) Click the “Send OTP to Email Address” button to proceed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: At this time, there is a One Time Password (OTP) sent to the primary email address of the 

submitter. 
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The submitter will enter the OTP sent to the primary email and validate the code entered 

on the text box. 

OTP VALIDATION 

(1) The OTP sent via e-mail will be entered on the text box. 

(2) Click the “Validate” button. 

 

 

 

Once OTP is correct and validated, the next screen will allow the submitter to upload the 

notarized and signed MC28’s physical copy. 
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UPLOADING OF DOCUMENTS 

(1) Click “Browse” to look for the MC28 file. 

 

(2) Once file is already located, click “Open”. 
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(3) Click “Upload” button. 

 

 

(4) Once the file is successfully uploaded, click “Submit” button. 

 

Note: Once submitted, the MC28 submission will be forwarded to the CRMD’s monitoring division 

for their review and approval. 

 

  


